Adjustments to Prior Contributions

If an employee appears to be retroactively eligible for KPERS coverage, the employer must
retrace employee’s work history and determine the date on which the position became a KPERS
covered position.

The employer may be required to pay the employee and employer contributions, plus interest and
penalties.

Types of Arrearages

e Employee option (KPERS-17 OPT) — the employee must pay for the quarter in which the
error was found, but has the option to purchase the other quarters. If the employee does
not pay for all quarters, the employee will just receive credit for the quarter in which the
error was found. The employer must pay for all quarters.

e Employer paid (KPERS-17 EPD) — the employer must pay the employee and employer
contributions for all quarters. The employee will receive service credit in their record,
but all contributions will be deposited into the employer fund.

KPERS -17 OPT

e An arrearage period of 6 months or less. An employer discovered an employee should
have been a member of KPERS less than 6 months from their hire date in a KPERS
covered position.

e Purchase of Service Arrearage — employer should have been withholding contributions
for a purchase of service, but discovered a few weeks after the purchase was to begin,
that the purchase had not started. Employee must go back and make up the missed
purchase of service contributions.

e A separate certification must be entered on the employer portal for each year of the
arrearage. This is because there are different employer rates for each year.

Example (KPERS-170PT)

= An employee began working on February 14, 2009. On
April 15, 2009, the employer realized the employee should
have been a member and should have started contributing
to KPERS from their hire date in February. The arrearage
is less than six months.

- Quarters
(1) 12/23/2008to 03/22/2009 (oznarzoosto az2izoce member has option)
(2) 03/23/20091to0 06/22/2009 (czrz3rzoosto o4nszo0emember must pay)
(3) 06/23/2009t0 09/22/2009
{4) 09/23/2009t0 12/22/2009

= The member has the option to pay arrearage in the first
quarter, but must pay the arrearage in the second quarter
since errorwas found in the second quarter.

= Employer must pay employer's share for entire period.




KPERS -17 EPD

e Arrearage of over 6 months
e Not a purchase of service arrearage
e The employer is required to pay the employee and employer contributions.

e Member will receive service credit only. The employee contributions will not be credited
to the member’s account.

e Interest penalty may be assessed for arrearage period.

e Employer must pay actuarial cost of retirement benefit if member retires within 24
months.

Example (KPERS-170PT)

= Anemployee began working on February 14, 2009. On
April 15, 2009, the employer realized the employee should
have been a member and should have started contributing
to KPERS from their hire date in February. The arrearage
is less than six months.

c Quarters

(1) 120232008 to 03/22/2009 (pznaroosto 3222008 member has option)
(2) 03/23/20091t0 06/22/2009 (o3z32009t0 c4n4200e Member must pay)
(3) 06/23/20091t0 09/22/2009
(4) 09/23/200910 12/22/2009

= Themember has the optionto pay arrearage in the first
quarter, but must pay the arrearage in the second quarter
since error was found in the second quarter.

= Employermust pay employer's share for entire period.




Reporting an Adjustment Using the Employer Web Portal

The employer web portal determines which type of arrearage you have based on you selecting a
question that best describes the situation.

Please send an e-mail with an explanation of the adjustment.

Reporting an Adjustment to a Prior Year
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Payroll Adjustment Information -

Adjustment ID : 16524 Status : Valid
Adjustment Type : Member Paid Submitted to KPERS : No
55N Dianna K Berry Enter information under tha Payroll
Payroll Year : 2004 Adjustment Informationand click *Sava™
Previous Reqg Contribution : $1,885.03 Previous Add. Contribution : $0.00
Comments :

Adjustment Details -

: Click on the “MNew" buttonundar adjustment
e OpE  Dele details, antar information and click “Save.”

Detail Contribution Buy Back
Correct Contributions
Dm mlm Begin Date  End Date Reason Code Faclor

0 1648¢ 00 | |Regular v ™ 12012008 2 [Retirement w| 5198565 0.0000

Adjust LS
DS SRHEEY Enter smplovercontributions, emplover

Employee Contr Diff : $100.62 Additional Contr Diff : $0.00 | insuranczandclickonths cartification
: P 52100 statemant Click “Sava™ and if no arrors
Employer Contribution : 245 83 Employer Insurance : 52100 lick o “Submi to KPERS"
Interest : 50.00 Total : $167 .49

Certification -

(& Mot applicable
(D1 certify the employee is paying their contributions for this arearage
(01 certify the employee did not pay any portion of their contributions for this arrearage

Errors L

Employer Paid Arrearage — As you can see, none of the questions could be answered, therefore
this will be an employer paid arrearage (KPERS-17 EPD)



et
Adjustment Reason

Adjustment Reason :

O Are you increasing previously reported contribution amounts for a3 member?

O Are you decreasing previously reported contribution amounts for a member?

O Are you increasing contribution amounts due to purchase of service (buyback)?

(O Are you decreasing contribution amount due to purchase of service (buyback)?

(O Has member chosen to pay contribution due to erroneous year of waiting for KPERS membership’

(O Has member chosen NOT to pay contribution due to erroneous year of waiting for KPERS
membership?

(O'1s the employee entitled to refund of contributions because s/he should not have contributed (i.
ineligible, contributions deducted prior to membership date, etc.)?

(O Has member chosen to pay contribution for an arrearage of six months or less?
(O Has member chosen NOT to pay contribution for an arrearage of six months or less?

® None of the above.




